GOVERNMENT OF ASSAM
URBAN DEVELOPMENT DEPARTMENT

Mo, UDDNMP150/2013/Py70 Dated Dispur, the 20" October, 2016,

OFFICE ORDER

In pursuance of the Guidelines roceived from the Weh Pevelopment Cell
WBC) Govt, of Assam the following Officers and Staff of Urban Development Department
are designated for the Suppornt Structures in addiion 1o the e-Prastuti Projects Steering

Commintec for the LUrban Development Department

3] Content Managers :
Sl M. Mame [Fesignation
L Smtt M. Payeny Under Secretary
2 Shri M. C, Das Superintendent (TECP Wing)
! ShriH R Choudhury S0 A
4 She G Goswanm . S AN
5 Shn . B. Singh SroAL A
6 Smit Convention N, SrOALA
2l Master Trainers :
Sl Mo Mo LIesignation
Shii B Barwah I A A
3 Site Administrator ;
i Mo, Mame Designation
I She S, Phukon Jroa A
2} Member
Sl Mo M Dresignation
i Smon M, 1 Rajhongshi S AL A

Roles & Responsibilities of the Content Managers [ Master Trainer [ Site
Administrator | Member :

Content Manager :
lo identily the content in thei respective dnil
+ Llassity the content into categaorie:

Conver! tho Coalent into Tormat that s resadty 1o dploaciieg oo the

wploading Lontent as per their responsibility

(Contd, . P2)



2)

» Master Trainer ;

+  They wouid undergo e-Prastuli Master Trainers Certufication Programmae

.+ They would initially be trained by the Website Development Cell{WDC for
Wehsite Management and they in turn would provide trainings to aother
department personnel,

«  They would be imparted with trainings on any new developments by WD
Thus Master Trainers are required to provide the systainability for the
wehsite Content Management,

. Wisit website of WDC “www.wig.assam.gov.in” to acguaint himset with
the o Prastuli Project {Standardization of websites),

Site Administrator :

. Bear overall responsible for administration & management of the website
.+ Will assign Roles & Privileges to the department content managers

. Manage the top level directory structure (department wisa) in the Website
. Epsure the updating of data in the Website Directory. .
Member :

. To look after all the generat file works, budget and expenditure matlers
relating to website development of Urban Development Department under
lhe Standardizatinn Website Framework (SWi)

« Wil liasion with  Lhe  Masler  Trainerg  and  wisit the  websile
sy wide asszam gov.in” for any updates on website Development for the
[Jepartmoent.

- Jo keep in louch with the representatives of MNIC, Assam  and

represeniative of WDC, Govl of Assam in the e-Prastuti Project Stecring

Committec of the Department.

(Note : Web information Officer of the Department Project Steering Committee will
over see the working of the Content Managers, Master Trainers, Site Administrator
and Member.)

. Sdj- (M. Goswami, 1AS)
secretary o the Govl. of Assam
Urban Development Deparniment

Momo Moo UIDDIMITS0R2013/PYT0-A Dated Dispur, the 207 October, 2016

Copy for information to -

1 P 5. to the Additional Chief Secretary to the Govt. ol Assam, Urban
Development Depariment, Dispur, Guwahati-6.

2. PS5 o the Commissigner & Secretary to the Govt of Assam, Uiban
Development Department, Dispur, Guwahati-b.

i P 5 1o the Commissioner & Secretary 1o the Govt. of Assam, Information
Technology Department, Dispur, Guwahati-6.

. The P. S. 1o the Secretary to the Govt. af Assam, Urban Development Department,
Dispur, Guwahati-6.

5. Smti M. Payeng, Under Secretary to the Govt. of Assam, Lirban Development
Department Dispur, Guwahati-6 for information and necessary action,

o Smi. Suchitra Pyarelal, Sr. Technical Disector, NIC, Assam State Linit, Drisnue, Ghy G

7 Person concemmed.

dy Order eic.,
AN
Q ¥
Deputy Secretary to the Govt of Assam,
o{l': Urban Development Dopartment
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